DEPARTMENT OF HOUSI NG AND URBAN DEVELOPMENT
[ Docket No. FR-4497-N-03]

Notice Clarifying Manual Subm ssions and Extension Requests
Under the Public Housing Assessnment System ( PHAS)

AGENCY: Ofice of the Assistant Secretary for Public and Indi an Housing, and
O fice of the Director of the Real Estate Assessnent Center, HUD

ACTI ON: Not i ce

SUMMARY: This notice provides additional information to public housing

agenci es, and nenbers of the public, regarding HUD s process for approving a
PHA' s request for manual subm ssion of a PHA' s unaudited year-end financial
management operations and/or resident service and satisfaction information,
and a PHA' s request for an extension for the subm ssion of its unaudited year-
end financial and/or managenent operations information under the PHAS

FOR FURTHER | NFORMATI ON CONTACT: For further information contact Wanda Funk
Real Estate Assessnment Center, Department of Housing and Urban Devel oprent,
1280 Maryl and Avenue, SW Suite 800, Washington DC, 20024-2135; tel ephone
Cust oner Service Center at 1-888-245-4860 (this is a toll free nunber).
Persons with hearing or speech inpairnments may access that nunber via TTY by
calling the Federal Information Relay Service at 1-800-877-8339. This
information is available fromthe Real Estate Assessment Center (REAC)
Internet Site at http://ww. hud. gov/reac.

SUPPLEMENTARY | NFORMATI ON

1. Purpose of this Notice

The purpose of this notice is to provide additional information about
HUD s process for approving a PHA's request for the manual submi ssion of a
PHA' s unaudited year-end financial, nmanagenent operations and/or resident
servi ce and satisfaction information, as well as a PHA' s request for an
extension for the subm ssion of its unaudited year-end financial and/or
managenment operations information under the Public Housing Assessnent System
(PHAS). HUD published two notices in the Federal Register on June 23, 1999,
regardi ng the Public Housing Assessnment System WManagement Operation Scoring
Process, and the Public Housing Assessnent System Resident Service and
Satisfaction Scoring Process (64 FR 33708 and 64 FR 33712, respectively).
Both notices addressed how a PHA may request approval for manual subm ssion of
managenent operations and/or resident service and satisfaction informtion
(see 64 FR 33708 and 64 FR 33712). For the convenience of PHAs, this notice
repeats the information concerning the process for requesting approval of
manual subm ssion of management operations and/or resident service and
sati sfaction information.

In addition to the two notices referenced above, HUD s final rule on
Uni form Fi nanci al Reporting Standards for HUD Housi ng Prograns, published
Septenber 1, 1998 (63 FR 46582), provided in 8 5.801(b)(2), that with respect
to year-end financial information required to be submitted electronically in
accordance with the requirements of § 5.801, HUD woul d consider non-el ectronic
submi ssion if HUD determ ned that the burden or cost of electronic reporting
is excessive. PHAs that would like to subnmit year-end financial information
manual |y may request nmanual submi ssion in accordance with the process provided
for manual submi ssion of managenent operations and/or resident service and
satisfaction information.

In addition to requests for manual subm ssion, HUD s final rule on
Uni form Fi nanci al Reporting Standards for HUD Housing Prograns, published
Septenber 1, 1998 (63 FR 46582), provided in the preanble to the rule that HUD
woul d consi der extensions of subm ssion due date for all entities submtting
their first financial reports. The preanble provides that requests for
extensions are to be directed to HUD' s Real Estate Assessnent Center (REAC).
The preanbl e, however, did not describe the process for making such requests
(see 63 FR 46588). This notice, published today, provides a process for a PHA




to request an extension for the submi ssion of its year-end financia
information, simlar to that for which requests for manual subm ssions of
information are to be nade.

2. Manual Subm ssion of Unaudited Year-End Financial, Managenment Operations
and/ or Resident Service and Satisfaction Information

Under the PHAS, a PHA is required to electronically subnmt its unaudited
year-end financial, management operations and/or resident service and
satisfaction information. |If a PHA does not have this capability in-house,
the PHA shoul d consider utilizing |ocal resources, such as the library or
anot her | ocal governnent entity that has internet access. 1In the event |oca
resources are not available, a PHA may go to the nearest HUD Public Housing
program of fi ce and assistance will be given to the PHA to transnit its year-
end financial, managenment operations and/or resident service and satisfaction
i nformati on.

As provided in the June 23, 1999, notices, REAC will consider manua
subm ssi on requests of unaudited year-end financial, nmanagenent operations
and/ or resident service and satisfaction information. A PHA nmay request
approval to submit its unaudited year-end financial, managenent operations
and/or resident service and satisfaction information nmanually if the PHA can
support the claimthat the el ectronic subnission requirenent poses an
adm ni strative and/or cost burden.

As stated in the notice published on June 23, 1999 (64 FR 33708), a PHA
t hat seeks approval to manually subnmit its information to REAC on unaudited
year-end financial information, managenent operations and/or resident service
and satisfaction information nust ensure that the REAC receives its witten
request for manual subm ssion 60 cal endar days prior to the subm ssion due
date for each of these information conponents (unaudited year-end financia
i nformati on, management operations information, and resident service and
satisfaction information). A PHA nust forward its manual subm ssion request
inwiting, to the Real Estate Assessnment Center, Departnment of Housing and
Ur ban Devel opnent, 1280 Maryl and Avenue, SW Suite 800, Washi ngton DC, 20024-
2135, Attention: Mnual Subm ssion PHA Fi nance Team

For PHAs with a fiscal year-end date of Septenber 30, 1999, REAC will
not require that manual submni ssion requests nust be submtted 60 cal endar days
prior to the subm ssion due date for the information. REAC requests, however,
that these PHAs forward their manual subm ssion requests to the above-
nmenti oned address as soon as possible, prior to their subm ssion due date. A
PHA's witten request for a manual subm ssion nust include a justification as
to why the electronic submission of information will pose an administrative
and/ or cost burden on the PHA

The REAC will respond to the PHA's request and will forward its
determ nation in witing to the PHA. Approvals are for the PHA' s current
reporting period only.

3. Extension Requests for the Subm ssion of Year-End Financial and Managenent
Operations Information

HUD wi || consi der extension requests for the electronic subm ssion of a
PHA' s unaudi ted financial and/or managenent operations information. To
recei ve an extension, a PHA nust ensure that the REAC receives the PHA s
extension request (electronic or witten) 15 cal endar days before the
submi ssi on due date of its unaudited year-end financial and/or nmanagenent
operations information. REAC will only consider requests for extensions
relative to financial reporting if a PHA can denonstrate that it is unable to
meet the requirenments referenced in the Uniform Financial Reporting Standards
for HUD Housing Prograns (24 CFR Part 5, Subpart H) as a result of unusua
ci rcunst ances beyond its control

The extension request (electronic or witten) nust include a
justification as to why the PHA cannot subnit the information by the
subm ssi on due date. The REAC will respond to the PHA' s request and will
forward its determnation (electronic or witten) to the PHA



An el ectroni c extension request may be submtted by contacting the
REAC s Custoner Service Center at http://ww. hud. gov/reac/reafinph. htn

Dat ed: November 17, 1999.

Harol d Lucas,

Assi stant Secretary for Public and Indian Housing
Donal d J. LaVoy,

Acting Director, Real Estate Assessnment Center
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